AHHOTaUMs K padoyeil mporpamme AucuumInHbl « MH(pOpManMOHHbIE
TEXHOJIOTMU B MEHEAKMEHTEe)

- llens u 3amaun n3ydeHus yueOHOU JUCIIUILIUHBI
Henvro  usyuenus  oucyunaunvl  «Undopmayuonnvie  mexmnonocuu 8

MeHeodHcMenmey _ SIBISICTCS IMOJIYy4YCHHUC CTyACHTAMU 3HaHUH 00 OCHOBax

OpraHu3allid COBPEMEHHBIX MH(OPMAIMOHHBIX TEXHOJIOTUH W HUX NMPUMEHEHUU B
SKOHOMHUYECKON M YNPABICHUYECKOW NEATEIBHOCTH MPEANPUITHI, PACCMOTPEHUE
OCHOBHBIX TPUHITAIIOB TIOCTPOCHUS, BHEAPCHUS U BEICHUS CIICIUATN3UPOBAHHBIX
WH()OPMAITMOHHBIX CHCTEM, CO3/IaHHUE y CTYACHTOB IIEJIOCTHOTO MPEICTABICHUS O
nporeccax GopMHUpPOBaHUS WH(DOPMAITMOHHOTO OOIIECTBa, a Takke (popMupoBaHUe
y CTYJICHTOB 3HAaHUM W YMEHUH B 00JIACTH SKOHOMHYECKOW M KOMIIBIOTEPHOI
MOATOTOBKH, HEOOXOAMMBIX JJII  YCIEIIHOTO TMPHMEHEHUS COBPEMEHHBIX
HH(POPMAITMOHHBIX TEXHOJOTHH B chepe cBoed mpodecCHoHaNbHON IeaTeIbHOCTH
Ha TIPAKTHKE.
B xo00e docmuoicenusn yenu pewiaromcest caeoyoujue 3a0aqil.

® U3y4YEHHE OCHOBOIIOJAralolUX IIPUHLMUIIOB OpPraHU3aluyd COBPEMEHHBIX
MH(OPMAIMOHHBIX TEXHOJIOTHUH;

® paccMOTpeHHe WH(OPMAIIMOHHBIX CHUCTEM M TEXHOJIOTMM Ha pPa3JIMYHbIX
YPOBHSX MEHEIKMEHTA,;

® pacCMOTPEHHE BOIIPOCOB, CBA3aHHBIX C OCHOBAMM YIPaBJIEHUS C
NPUMEHEHUEM COBPEMEHHBIX MH(DOPMAITMOHHBIX TEXHOJIOTUH;

® [I0JY4YEHHE HABBIKOB HCIOJb30BAaHUS MPOrPAaMMHBIX MPOAYKTOB OOIIETO U
CIEHHAIBHOTO Ha3HAYECHUS,

e BbIPAa0OTKA YMEHHUS CaMOCTOSTENIbHOIO pEIICHUs 3a/lady CBSA3aHHBIX C
IIPUHATHEM PELICHUN B DKOHOMUYECKUX CUCTEMAax Ha OCHOBE M3YYEHHBIX METOJ/IOB
U TIpUEMOB paboThl ¢ MH(POPMALIMOHHBIMU CUCTEMAaMHU U TEXHOJIOTUSMU;

® BEIpaOOTKA YMEHHS CAMOCTOSITEILHOTO MPUHSATHS PELICHUS] O BHEAPEHUU TEX
WM UHBIX HTH(OPMALIMOHHBIX TEXHOJOTUM JJIs 1LIeJIel yIpaBJIeHHUS;

® U3y4YEHHE pa3IMYHBIX O0yiacTell MpUMEHEHHs] MH()OPMALMOHHBIX CUCTEM U
TEXHOJIOTHI B COBPEMEHHOM OOIIIECTBE.

- [lepeuenp muaHUpPyEeMbIX Pe3yIbTAaTOB OOYUEHUS MO JUCIUIUINHE, COOTHECEHHBIX C
IUITAHUPYEMbIMHU pe3yJIbTaTaMHi OCBOSHHSI 00pa30BaTEIbHOM MTPOTrpaMMBbl

N3y4yeHne JUCHUIUIMHBI IOMOXKET CTYJEHTaM IOJYYUTh U Pa3BUBATh HAaBBIKH
aHalli3a M JMArHOCTUKM HSKOHOMUYECKHX MpOOJieM, COBPEMEHHBIX METOJOB HX
peleHusi, a TaKKe O3HAKOMUTHCS C COBPEMEHHOW crnenuuKoil yrpaBlieHUs B
3apyOEKHBIX U OTEYECTBEHHBIX OpraHU3ALMSIX.

B pe3ynbrare u3ydeHUs AUCLUMIUIMHBI BBIMYCKHUK 0Opa30oBaTEIbHOM
nporpammbl 1o HampaBieHuto 38.03.02 «MeHemKMEHT» JOJDKeH 001anath
CJIEIYIOUUMU TTPO(PECCUOHATIBHBIMU KOMIIETEH UMM



CIIOCOOHOCTBIO OCYIIECTBIIATH JAEIOBOE OOIICHHE U MyOINYHbIe BBICTYIUICHHUS,
BECTH [EPErOBOPBI, COBEIIAHMS, OCYIIECTBIATH JIEJIOBYIO IEPEINHUCKYy W
MOAACPKUBATH NEKTPpOHHbIE KOMMYHHKatnu (OITK-4);

BJIaJICHUEM HAaBBIKAMHU COCTaBJICHUS (DUHAHCOBOW OTYETHOCTH C YYETOM
NOCJIEACTBUM BIIMSHUS PA3NUYHBIX METOAOB U CIOCOOOB (PMHAHCOBOrO ydeTra Ha
(uHAHCOBBIE PE3YIbTATHl JAEATECIBHOCTU OpPraHMU3allMM Ha OCHOBE HCIOJb30BaHUS
COBPEMEHHBIX METOJOB OOpabOTKH [1€710BOM HMH(POpPMAMM M KOPHOPATUBHBIX
uHpopmarmonnsix cuctem (OIIK-5);

CIIOCOOHOCTBIO ~ pellaTh  CTaHAAPTHBIE  3aJaud  NPOPECCHOHATBHON
NESATEIIBHOCTH HAa OCHOBE HMH(OPMALMOHHOW M OuOinorpapuueckoi KyibTypbl €
OpUMEHEHHEM HWH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJOTUH H C Yy4YeTOM
OCHOBHBIX TpeboBaHuii nHpopMaimonnoit 6ezonacHoctu (OIIK-7);

BJIa/ICHHEM HaBbIKaMU aHalu3a uHGopManuu 0 GyHKIIMOHUPOBAHUM CHUCTEMBI
BHYTPEHHETO JOKYMEHTOO0OOPOTa OpraHu3aluu, BeJeHUs 0a3 TaHHBIX 110 Pa3IuYHbIM
nokaszaresiiM u (OpPMHUPOBAHUS HHPOPMALMOHHOTO OOECHEYeHUs] YYAaCTHUKOB
opranuzanoHHbIX npoekToB (ITK-11).

B xone o0y4yeHMs] JIUCHMIUIMHBL CTYJEHThl TOTOBATCS K CICAYIOUIMM BHJaM
JEATEIbHOCTH:
1. aHamuTHYecKas AesTENbHOCTb
2. HAy4YHO-HCCIIEOBATENIbCKas ACATENbHOCTD
3. memarormyeckas AesTeIbHOCTb
B pe3ynbTaTe 0CBOEHUS NUCUUIUIMHBI O0YYaIOUIUIICs T0JKEH:

3HaTh:

v’ METOJ0JI0THIO HHPOPMAIIMOHHBIX TEXHOJIOTHIA;

v/ OCHOBHBIC TEHICHIMM pPa3BUTHI HWH(POPMAIIMOHHBIX TEXHOJNOTMH U
OPUKIAAHOTO  NPOrpaMMHOr0  oOecrieyeHus s HMHTEJUIEKTyaJbHOU
NOJIJIEP>KKHU YIIPABIEHYECKON JEATENBHOCTH;

v OCHOBHBIC TIOHSTHSI W COBPEMEHHBIE TPHHIMIBI PabOTHI C  JEJIOBOM
uHpopMalmelt, a TakKe HMETh TMpPEACTaBIEHUE O KOPIOPATUBHBIX
MH(OPMAITMOHHBIX CUCTEMaX U 0a3ax JaHHbBIX;

v’ 0CHOBHBIE HH()OPMAITMOHHBIE TEXHOJOTHH YIIPABJIEHUS OM3HEC-TTPOIIECCAMH.

YMmers:

v IpUMEHsTh WH(POPMAIMOHHBIE TEXHOJOTHH IS PEHICHUS yIpaBIeHYECKHUX
3ajad;

v’ paspabartbIBaTh METOIUYECKOE OOECTICUEHHE TSl PEIICHHS IPUKIIAIHBIX 33189 C
IpUMEHEHHEM MH(OPMALIMOHHBIX TEXHOJIOTHIA;

v’ 00pabaTbiBaTh OMIIMPHYECKHE OKCIEPUMEHTAIbHbIE JaHHBIE, POBOINUTH
KOJINYECTBEHHOE MMPOrHO3UPOBAHKE YITPABICHHUS OM3HEC-TPOLIECCAMHU.

Biagers:

v mporpaMMHBIM O0ecriedeHneM Ui paboThl € Jed0BOM HWH(OpManuein u
ocHOoBamu MHTEpHET- TEXHOJIOTUH;

v/ HaBBIKAMH  HWCIOJB30BaHWS  HMHQPOPMAIMOHHBIX  TEXHOJOTHH IS
(GbopMHUPOBAHUSA U pPEUICHUS NMPUKIAAHBIX 3a/1a4;

v/ HaBBIKAMH  WCIIOJB30BaHWS  HMHQPOPMAMOHHBIX  TEXHOJOTHHA UL
IPOTHO3UPOBAHMSI U YIIPABIEHUS OU3HEC-TTPOLIECCAMU.



[TproOpecTy OMBIT AEATENBHOCTH B paMKax CBOEH KOMIIETEHIIUH.

- Mecto yuebHol qucuumiuasl B cTpykrype OIT BO

[IpumMeHeHre HOBBIX MH(POPMAITMOHHBIX TEXHOJIOTHI B AKOHOMHUYECKOU cepe
TpeOyeT 3HAHUI U MPAKTUYECKUX HABBIKOB PaOOTHI ¢ KOMIBIOTEPHBIMH CHCTEMaMHu.
B cBs3u ¢ 3TUM mporpamma MOJATOTOBKHM OakajiaBpOB BKIIIOYAET M3YyUYEHHUE OCHOB
MH(OPMATUKU U MTPAKTUYECKOE 3HAKOMCTBO € pabOTOM KOMIIbIOTEPA.

[Iporpammoii kypca npeaycMaTpuBaeTcsl MPUOOpPETEHNE 3HAHUN U TEPBBIX
HABBIKOB 110 pad0Te B COBPEMEHHOU onepaiioHHoi cucteme. [lomydyeHHble cBeieHus
MO3BOJIAT B JaJbHEHMIIEM pacIIUpsATh 3HAHUS W COBEPIICHCTBOBATH BIIAJICHUE
COBPEMEHHBIM MTPOTPAMMHBIM 00€CTICYCHUEM.

Hcnonp3oBanne Hanbosiee MomyasipHOro BUa KOMIIBIOTEPHBIX MIPOTPAMM -
TEKCTOBOTO TIporeccopa - HEoOXoamMmo B JIO00W cdepe aesaTeapbHOCTH (IS
COCTaBJICHUS JIEJIOBBIX MMHMCEM, OTYETOB, 3asBOK U APYTUX TIOKYMEHTOB).

Kypc TOTOBUT TIOJIb30BATENCH, MM KOTOPBIX KOMIBIOTEp SIBISETCS
WHCTPYMEHTAJIBLHBIM CPEICTBOM B MX MPO(HECCHOHATEHON e TEIBHOCTH.

JlucuuMniauHa ~ OTHOCHTCA K OOsI3aTENIbHBIM ~ BapUaTUBHOM  4YacTu
MaremMaTnuyecKkoro 1 €CTeCTBEHHOHAy4YHOT'O KA pabodero y4eOHOro IIaHa,
mdp b1.B.9.
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- CTpyKTypa AUCUUIUIMHBI (MIEpEeUUCICHIE OCHOBHBIX Pa3/esiOB AUCLUIIINHDI)
Paznen 1. OcHoBbI HHGOPMATHKH

Tema 1. [Ipeamer u cogepkanue Kypca. Apxurekrypa PC, nonsitue napopmarum.

BBox nndopmanuu.

Tema 2. OOmas XxapakTepucTUKa NpoLEeccoB cOopa, mepeaadyd HHPoOpMaluu

daiinoBas KOHIECIIUI

Tema 3. TexHuueckue M MPOTrpaMMHBIE CPEACTBA peau3alii HUHPOPMalUMOHHBIX

MPOLIECCOB.

Tema 4. Anroputmuzaiius ¢ NOPOTPAMMHUPOBAHUE, S3BIKM MPOTPAMMHPOBAHUS

BBICOKOTO ypoBHs BBenenue B OC.

Tema5. OOpabGoTka u HakoruieHHMe wuHMOpMaIMu. XpaHeHWe HWHPOpMANUU W

opraHu3zanus padoThI..

Tewma 6. [Iporpammuoe obecrieuenue PC. CtangapTHbIE IPOTPAMMBL.

BcTpoeHHbIE TEKCTOBBIE PETAKTOPHI.

Tema 7 . I'padpuueckuii penaktop. IMOopT winttocTparuu.

Tema 8 . Akceccyapsl B Windows.

Tema 9. JlokanbHbie ceTu. Pabora B cetu




Tema 10 . OCcHOBBI 1 METOABI 3aLIUTH HHPOPMAIH. APXUBALIUSL.
Tema 11 . Bupycsl u 3ammTa OT HUX
Paznen 2 TekcToBbIl poiieccop
Tema 1. Bsenenme. Ctpykrypa skpaHa. Co3JaHHE€ U COXpPAHEHHE JOKYMEHTa B
penakrope Word.
Tema 2 . IIpueMbl peakTUPOBAHUS
Tema 3. dopmaTHpOBaHUE TEKCTA.
Tema 4. Pabora ¢ Tabnuriamu
Tema 5. Co3nanue Ta0aHIl CIIOXKHOU CTPYKTYphl. DopMaTUpOBaHUE
uHpopMaru B Ta0IUIAX.
Tema 6. Ummopt rpaduueckux 0ObEKTOB
Tema 7. Pabota ¢ oObekTamu nanenu «PucoBanue
Tema 8. KoppekTupoBka BCTaBIsIeMbIX TpadiuecKux 00BEKTOB
Tema 9. BcraBka popmyn
Tema 10. Konontutynsl. Hymepanus crpanun. Hactpoiika nevaru.
Tema 11. IIpakTuka co3nanus OJaHKOB
Tema 12. Kononku. BelpaBHHBaHNE TEKCTA B KOJIOHKAX MO IIUPUHE U IO JJIMHE.
Tema 13. Odopmiienre GoHa CTpaHUIIBI, PAMKHU JJIsi CTPAHUIIBI, PAMKUA U JPYTUE
3 eKThI 11 TeKCTa U ab3a1ieB, OYKBUIIBI.
Tema 14. IlpakTrka co31aHus peKJIaMHOIO MPOCIIEKTa
- Bunpl 3aHATHI U UX COIEpKAHUE:

— Jleknmonnble 3aHATHS (TEOpHUs, MPOCMOTP TMPE3CHTALUN, OOCYX IACHUS,
JUCKYCCHUN);

— CemuHapsl (Te€CThl, WHAWUBUIAYaJbHBIC W TPYMIOBBIE NMHCHbMEHHBIC PAaOOTHI,
JOKJIAbI);

— JlaGopaTtopHubie 3aHsTHUA (TIpakTHYecKass OTpaOOTKa MJisi TMOJIHOIIEHHOTO U
BCEOOBEMITIOIIETO YCBOCHUS MaTepuaa);

— OO6mast Tpy10€MKOCTh TUCHUIUIMHBI cocTaBiisgeT 216 yacos

— @opMa KOHTpPOJISL: SK3aMEH
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